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“Enter into His gates with thanksgiving, and into His courts with praise: be thankful unto 
Him, and bless His name”.                                        Psalm 100:4 

 
INTRODUCTION. 
 
This SUPERINTENDENT’S  GUIDE recommends best practices to the  leaders of the LIGHT 
OF TRUTH CHURCH OF GOD 7TH DAY in St. Vincent and the Grenadines in carrying out 
responsibilities of the Gospel of Jesus Christ, Our Lord and Saviour and soon Coming King. 
Specifically, these guidelines assist master of ceremonies, Superintendents, worship 
leaders, lesson teacher etc. in conducting church services for and on behalf of the church. 
 
These guidelines should be used in concern with the instructions provided in the Holy 
Bible. 
 
The Church responsible for carrying out the Great Commission of Jesus as well as to care 
for the saints. 
 
The LIGHT OF TRUTH CHURCH OF GOD 7TH DAY in St. Vincent and the Grenadines as an 
affiliate of the  General Council of the Churches of God 7th Day Accepts, Adopts and 
Adheres to the statements published in the Declaration Of Things Most Commonly 
Believed Among Us by the Church of God 7th Day of the General Council of the Churches 
of God 7th Day. 
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Therefore, these beliefs form part of the established doctrines of the LIGHT OF TRUTH 
CHURCH OF GOD 7TH DAY.  
 
 
 

Let us hear the conclusion of the whole matter: Fear God, and keep His 
Commandments: for this is the whole duty of man.      Ecclesiastes 12:13 

 
 
 
 
 
GUIDELINES FOR THE CHURCH SUPERINTENDENT IN THE CALL TO WORSHIP 
 
The Church’s Superintendent is responsible for the worship/praise activities of the church, 
and to guide and conduct services as well as to assist the pastoral staff in carrying out their 
responsibilities, stimulate and encourage fellowship and hospitality in the church family 
and provide pulpit service as needed.  
 
Among other spiritual tasks, the main objective of the Superintendent is to generally 
conduct the service and other services procedures with the objectives: 

• To bring worshipers to participate in the service 
• To facilitate a smooth flow of the service so that worshippers will receive a blessing. 

With the above objective, it is hoped that the Superintendent through the inspiration of 
the Holy Spirit will: 

• Guide the church service  in decency and in order 
• Promote unity and fellowship among brethren 
• Encourage and feed the worshippers with spiritual foods 
• Facilitate the teachers and preachers in the delivery of their callings 

The service Superintendent is responsible to guide the church services and to ensure that 
there is smooth and relevant flow of activities during the services in an effort to prepare 
and encourage worshippers to spiritually participate in the worship. He is also responsible 
to set the tone for the lesson study as well as to prepare the way for the minister of the 
Gospel. 
 
Generally, at the time appointed, the Superintendent should Call the Worshippers to 
Worship. The Call to Worship is an invitation to all of the congregation to participate in 
worship and praise service. It is based upon the conviction that, this act of worship and 
praise is to honor, thank and glorify, Our Creator and Almighty God through Jesus Christ 
His son. 
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Additionally, the Call to Worship should be brief, often simply taking the form of a scripture 
text, a welcome and greetings to all, and especial greetings to the guests and visitors. The 
Call to Worship should also recognize the church leaders present: Pastors/Elders/Deacons. 
 
(A special service or a particular time of the church year may suggest a Call to Worship 
that reflects the occasion).  
 

 

Any of the following call to worship scripture can be used in the service: 

 

“Hear, O Israel: The Lord is our God, the Lord alone. You shall love the Lord your God with 
all your heart, and with all your soul, and with all your might.” Deuteronomy 6:4-5 
 
“O give thanks to the Lord, for he is good; for his steadfast love endures forever.” 1 
Chronicles 16:34 
 
 “I was glad when they said to me, Let us go to the house of the Lord! O magnify the Lord 
with me, and let us exalt his name together.” Psalm 122:1; 34:3 
 
“It is good to give thanks to the Lord, to sing praises to your name, O Most High; to declare 
your steadfast love in the morning, and your faithfulness by night.” Psalm 92:1-2 
 
“Make a joyful noise to the Lord, all the earth. Worship the Lord with gladness; come into 
his presence with singing. Know that the Lord is God. It is he that made us, and we are his; 
we are his people and the sheep of his pasture. Enter his gates with thanksgiving, and his 
courts with praise. Give thanks to him, bless his name.” Psalm 100:1-4 
 
“Praise the Lord! I will give thanks to the Lord with my whole heart, in the company of the 
upright, in the congregation. Great are the works of the Lord, studied by all who delight in 
them.” Psalm 111:1-2 
 
“This is the day which the Lord has made: let us rejoice and be glad in it.” Psalm 118:24 
 
“Holy, holy, holy is the Lord of Hosts: the whole earth is full of his glory. O come, let us 
worship and bow down, let us kneel before the Lord, our maker.” Isaiah 6:3; Psalm 95:6 
 
 “Thus says the Lord: ‘Heaven is my throne and the earth is my footstool; what is the house 
that you would build for me, and what is my resting place? All these things my hand has 
made, and so all these things are mine, says the Lord. But this is the one to whom I will 
look, to the humble and contrite in spirit, who trembles at my word.’” Isaiah 66:1-2 
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‘Come, let us return to the Lord, let us know, let us press on to know the Lord; his appearing 
is as sure as the dawn; he will come to us like showers, like the spring rains that water the 
earth.” Hosea 6:1a,3 
 
 “Come to me, all you that are weary and are carrying heavy burdens, and I will give you 
rest. Take my yoke upon you, and learn from me; for I am gentle and humble in heart, and 
you will find rest for your souls. For my yoke is easy and my burden is light.” Matthew 
11:28-30 
 
 
“Make a joyful noise to the Lord, all the earth. Worship the Lord with gladness; come into 
his presence with singing. Enter his gates with thanksgiving, and his courts with praise. 
Give thanks to him, bless his name. For the Lord is good; his steadfast love endures forever, 
and his faithfulness to all generations.” Psalm 100:1, 2, 4, 5 
 
 “O come, let us sing to the Lord; let us make a joyful noise to the rock of our salvation! Let 
us come into his presence with thanksgiving; let us make a joyful noise to him with songs 
of praise! For the Lord is a great God, and a great King above all gods.” Psalm 95:1-3  
 
“Let all the peoples praise you, O God; let all the peoples praise you. The earth has yielded 
its increase; God, our God, has blessed us. May God continue to bless us; let all the ends 
of the earth revere him.” Psalm 67:5-7. 
 
 

CONDUCT OF SERVICES 

Generally, the LIGHT OF TRUTH CHURCH OF GOD 7TH DAY conducts worship and praise 
service on the Sabbath Day, commonly called Saturday, the seventh (7th) Day of the week. 
In addition to the Sabbath Services, the church conducts services on Sunday 
evening/nights, Wednesday evening/nights (Pray meeting Service). 
 
The church services are generally conducted by the Superintendent, in his absence, the 
Assistant Superintendent carries on the services. In the event that both Superintendent 
and the Assistant Superintendent are absent, a pastor and or Elder and or a brethren 
designated by the leaders will conduct the church service. 
The hosting of worship and praise services is not exhausted to the above only as the church 
can from time to time and as need be, host other services on specified  occasions, these 
include Praying and Fastings, Revivals, Crusades, Bible Studies, Conventions etc. The 
church will accordingly agree on the logistics of these special services. 
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The worship and praise service on the Seventh Day Sabbath is conducted in three (3) 
sections: 
 

I. SABBATH SCHOOL SERVICE  

II. WORSHIPING/DIVINE SERVICE 

III. EVENING SERVICE  

 

 

I. THE FOLLOWING FORMAT IS RECOMMENDED FOR SABBATH SCHOOL SERVICE: 

 
As a general practice, the Sabbath School Service starts at 10:30 am and finishes at 
12:30pm. The intersessional break is usual 15 minutes. 

 

1) Welcome and Opening Remarks  

Superintendent once called the service to order, should welcome the 
congregation to the tabernacle of the Light of Truth church of God 7th day. He 
should invite all to open their hearts to the service and to be in one-accord, so 
that the Holy Spirit may dwell among the congregation.  He should wish all 
present a very Happy and Blessed Sabbath Day. 
 

2) Opening Prayer 

 This is a general prayer and is offered by the Superintendent. Normally, this 
prayer is preceded by the singing of one verse of a hymns or a worship chorus. 
 

3) Worship and Praise  

The Worship and Praise is normally done by the Worship Team, the team 
should selected the songs/choruses to be sung and informed the musicians of 
these songs. As much as possible, these songs/choruses should be projected 
on the screen. 
 

4) Opening Song/Hymn 

This song/hymn should as much as possible be based on the theme of the 
service, and or the lesson study and or the days sermon. As a general rule, the 
superintendent, will announce the name and number of the song/hymn, this 
should be repeated at least twice. 
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5) Continuing Song/Hymn 

Generally, a congregation members is invited to select this song/hymn. Once 
selected, the superintendent should thank the member selecting the song and 
announce the name and number of the song/hymn, at least twice. 
 

6) Scripture Reading  

This Scripture generally relates to the Sabbath Lesson Study, and a member of 
the congregation should be prior informed to do this reading. The Reader, 
should come to the front of the congregation and do the reading. 
 

7) Prayer  

This prayer is normally done by a member of the congregation who will offer 
pray on behalf of the scripture reading among other issues. The congregation 
is normally asked to kneel during this pray, members, not kneeling should 
stand. The congregation should sing one verse of a hymns or a worship chorus 
before and after this prayer. 
 

8) The Ten Commandments Reading – Exodus 20:1-17.  

The repeating of the Ten Commandments is a fixed part of the Church service, 
the congregation should stand and repeat these commandments. As a general 
rule, the congregation is normally asked to read/repeat Luke 4:16, as a 
reminder that our Lord Jesus Christ, our Example, kept the Sabbath day. 
 

9) Selected Bible/Scripture Reading,  

A member of the congregation is normally invited to select this reading. Once 
selected, the Superintendent should announce the book/chapter/verse and by 
whom it was selected. 
 

10) Missionary Report/Special Reading,  

This reading is normally done by a sister of the Daughter of the Kings. 
Generally, this is taken from a church magazine: the Acts, the Bible Advocate, 
and the Herald of Truth. 
 

11) Sabbath School Lesson Study:  

The Superintendent should inform of the number and topic of the Lesson, invite 
the Sabbath teacher to teach the Lesson as well as to encourage the 
congregation to participate in the study. (It is to be noted that at the point of 
Sabbath School Lesson study, the children (under the age of 15) are separated 
from the adults for Children class.  
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12) Announcements 

The Superintendent should either give the announcement or prior design a 
member to make the announcements. Announcement, should be specific 
and discussions on the announcement are not allowed. 
 

13) Reading - Minutes of the  Past Week’s Service: Optional 

This reading of the Minutes is done by the church secretary. 
 
 

14) Closing Song/Hymn  

As much as practical, this song/hymn should be relevant to the lesson study. 
The superintendent should announce the name and number of this 
song/hymn at least twice. He shall inform the congregation that the tithes and 
offering will be taken up during the singing of this song/hymn. 
 

15) Offerings and Tithes 

 The collection of the tithes and offerings is normally taken up during singing 
of the closing Hymn. This task is usually carried out by a church youth. The 
prayer of thanksgiving for the tithes and offerings is usually given during the 
closing prayer. 
 

16) Closing Prayer.  

The congregation repeats the Benediction at the end of the prayer. The prayer 
should include thanksgiving for the tithes and offerings. 
 

17) Short Intersessional Break  

This break is usually about 15 minutes, and allow for members to physically 
refresh, attend to young ones etc. This period also provides for the changeover 
of the service, allow for the church pastor/elders to take their place on the 
rostrum. The Superintendent should also remind the congregation of the time 
allowed for the break and give a time for the commencement of the Divine 
service.  
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II. THE FOLLOWING FORMAT IS RECOMMENDED FOR WORSHIPPING/DIVINE 

SERVICE: 

As a general practice, the Worshipping Service starts at 12: 45 pm and finishes at 
2:05pm 

 

1. Opening Remarks  
The Superintendent welcomes back the congregation and should provide 
scriptural reference for this service.  
 

2. Song Service/Worshiping Songs 
The Superintendent and or the worship team should sing a few choruses for 
worship and praise.  
 

3. Prayer  
The Superintendent normally request a member of the congregation to offer 
prayer. At times, the Superintendent should invite the elders and Deacons to 
sit at the Rostrum and one of these officers could be called to do the prayer. 
 

4. Scripture Reading  
Reading to be provided by the Preacher. This reading could be done by a 
member of the congregation or someone designated by the preacher. 
 

5. Special Song/Testimony/Exhortation 
The Superintendent should invite members of the congregation to sing a special 
song, and or give a testimony and or an exhortation. The number of activities 
to be done will depend on the time available. 
 

6. Sermon/the Word of God.  
The superintendent will humbly introduce the speaker/preacher, by name and 
tittle. He will also invite the congregation to stand and to give their undivided 
attention to God’s servant while he present the Word of God. 
 

7. Closing Song/Hymn. 
The Superintendent should thank the preacher for the message and encourage 
the congregation to take these words with them.  As per the closing song, the 
preacher could made suggestion as per the closing song/hymn in keeping with 
his message. The tittle and number of the song/hymns should be repeated at 
least twice. 
 

8. Closing Prayer,  
The congregation repeats the Benediction at the end of the prayer. 
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III. THE FOLLOWING FORMAT IS RECOMMENDED FOR SABBATH EVENING SERVICE: 

As a general practice, the Sabbath Evening Service starts at 4:00 pm and ends at 
6.00 pm. 

 

1. Opening Remarks  

The Superintendent welcomes back the congregation to the evening service 
and should inform of the activities of this service.  
 

2. Prayer 

Prayer is requested from a congregation member. 
 

3. Opening Songs/Hymn 

The superintendent select and announce the name and number of the 
song/hymn, and repeated at least twice. 
 

4. Opened Session:  

The superintendent should invite/request members of the congregation to in 
turn offer prayer, exhortation, special song, scripture reading, repeat a memory 
verse, share a special reading, a poem etc. The Superintendent may also host a 
Questions and Answers session, Bible Drill/quiz etc. 
 

5. Closing Prayer  

The Superintendent should close the service with a prayer followed by 
repeating of the Benediction. 
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IV. THE FOLLOWING FORMAT IS RECOMMENDED FOR SUNDAY NIGHT SERVICE: 
 
*Generally, the Sunday Night Service starts at 7:00 am and finishes at 9.00 pm. 

 

1) Opening Remarks  
The Superintendent welcomes congregation to the night service. 
 

2) Prayer 
Prayer is requested from a congregation member. 
 

3) Song Service 
The Superintendent and or the worship team should lead the congregation in 
worship and praise. 
  

4) Opening Songs/Hymn 
The superintendent select and announce the name and number of the 
song/hymn, and repeated at least twice. 
 

5) Scripture Reading  
Reading to be provided by the Preacher. This reading could be done by a 
member of the congregation or someone designated by the preacher. 
 

6) Prayer 
Prayer is requested from a congregation member on behalf of the reading. 
 

7) Special Song(s); Testimony; Exhortation. 
The Superintendent should invite members of the congregation to sing a special 
song, and or give a testimony and or an exhortation. The number of activities 
to be done will depend on the time available. 
 

8) Sermon 
The superintendent will introduce the speaker/preacher, by name and tittle. 
He will also invite the congregation to stand and to give their undivided 
attention to God’s servant while he present the Word of God. 
 

9) Closing Song/Hymn. 
The superintendent select and announce the name and number of the 
song/hymn, and repeated at least twice. 
 

10) Closing Prayer 
The Superintendent should close the service with a prayer followed by 
repeating of the Benediction. 
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V. THE FOLLOWING FORMAT IS RECOMMENDED FOR WEDNESDAY NIGHT PRAY 
MEETING SERVICE: 
 
*Generally, the Wednesday Night Pray Meeting Service starts at 7:00 am and 
finishes at 9.00 pm 
 
1) Opening Remarks  
2) Prayer 
3) Song Service 
4) Opening Songs - Hymn 
5) Scripture Reading  
6) Prayer sessions, as much members will in turn offer prayers and supplications.  

(A stanza of a hymn is sung to interlude each pray). 
7) Closing Song - Hymn. 
8) Closing Prayer – Benediction. 

 
 
NOTES: 
  
A. The Benediction 

The Benediction is repeated at the close of every service. The reciting of the benediction 
normally follows the closing prayer. 
 
The general text of the Benediction is : “May the saving grace of Our Lord and Saviour 
Jesus Christ, the love of God and the Fellowship of the Holy Spirit rest and abide with us 
all, now and forevermore, Amen”. 
 
Additionally, at the close, adjournment of each service, one of the following verses can be 
recited: 
The grace of the Lord Jesus Christ, and the love of God, and the communion of the Holy 
Ghost, be with you all. Amen. 2 Corinthians 13:14:  
 
The LORD bless thee, and keep thee: The LORD make his face shine upon thee, and be 
gracious unto thee:  The LORD lift up his countenance upon thee, and give thee peace. 
Numbers 6:24-26:  
 
And now, brethren, I commend you to God, and to the word of his grace, which is able to 
build you up, and to give you an inheritance among all them which are sanctified. Acts 
20:32: 
 



12 
Light of Truth Church of God 7th Day 

B. Worship and Praise 

The Church sings hymns, songs, choruses as part of its praise, worship and thanksgivings. 
But the hour cometh and now is, when the true worshippers shall worship the Father in 
spirit and in truth: for the Father seeketh such to worship him.  John 4:23: 
 

Let the word of Christ dwell in you richly in all wisdom; teaching and admonishing one 
another in psalms and hymns and spiritual songs, singing with grace in your hearts to the 
Lord.  Colossians 3:16: 
 

Enter into his gates with thanksgiving, and into his courts with praise: be thankful unto 
him, and bless his name. Psalm 100:4 
 

The official praise and worship hymnal is the Worship in Song published by the General 
Conference of the Churches of God 7th Day, Denver, Co. However, the Church can also 
uses other uplifting songs, choruses and hymns. The Superintendent should cause the 
songs/hymns being sung to be projected on the overhead projector. 
 
C. The Holy Bible 

Generally, the church uses the Authorized King James Bible as reference during services 
and worship. However, believers from time to time may use other authorized versions 
depending on their preferences. 
 
16 All scripture is given by inspiration of God, and is profitable for doctrine, for reproof, for 
correction, for instruction in righteousness: 17 That the man of God may be perfect, 
thoroughly furnished unto all good works. 2 Timothy 3:16-17: 
 
Heaven and earth shall pass away: but my words shall not pass away. Luke 21:33: (Matt 
24:35; Mark 13:31) 
 
D. Bible School Study and Sabbath School Lesson 

The church uses the Sabbath School Lessons prepared by the General Council of the 
Churches of God 7th Day, Meridian ID as the base document for it Sabbath school study. 
At times, however, the Church also uses Sabbath School Lessons prepared by the General 
Conference of the Churches of God 7th Day, Denver, Co. It is to be noted that the church 
from time to time may prepare specific lesson study for special services. 
 
Study to shew thyself approved unto God, a workman that needeth not to be ashamed, 
rightly dividing the word of truth. 2 Timothy 2:15: 
 
Search the scriptures; for in them ye think ye have eternal life: and they are they which 
testify of me. John 5:39: 
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10 And the brethren immediately sent away Paul and Silas by night unto Berea: who coming 
thither went into the synagogue of the Jews.11 These were more noble than those in 
Thessalonica, in that they received the word with all readiness of mind, and searched the 
scriptures daily, whether those things were so.12 Therefore many of them believed; also of 
honourable women which were Greeks, and of men, not a few. Acts 17:10-12 
 
The Sabbath School Lesson Study is normally of 40 minutes duration, the start of this 
period is signaled by the ringing of the bell by the Superintendent. The bell is also rung 5 
minutes before the end of the study time and with a double ring to signal the end of 40 
minutes. During the Lesson study, the Lesson teacher is responsible for the conduct of the 
class and to ensure that the proceedings take place in decency and in order and within the 
time allotted. 
 
The class study is opened for participation by all present. Participation could be in the form 
of a comment, a question and or answering of a question. Members wishing to participate 
in the class must raise their hands to indicate their intention to participate. Once the 
teacher gives permission to participate, members should stand, thank the teacher and 
direct all comments, question and answers to the Teacher in a short and concise manner. 
 
It is the general responsibility of the church leaders/elders to ensure that proper planning 
are done regarding the execution of services. 
 
Church leaders must at all times be involved and ensure that services are conducted in 
keeping with church operation, procedures, doctrines and other church policies. 
 

E. Start and End of Services 
The start and end of each service are signaled by the ringing of the bell by the 
Superintendent 
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